A MetlLife

Job Location: Poland, Technology Communication and Engagement Coordinator

Key Responsibilities:

e Own EMEA Technology communication plan and coordinate communication calendar with EMEA leadership
team

Create content for EMEA GT and Business executive communications
Provide support for team townhalls and offsites

Provide support with executive presentations to EMEA GT Leadership
Provide input and manage team engagement action plan

Coordinates definition and tracking of EMEA GT goals and objectives
Actively promote and manage MetLife Recognition Programs for EMEA GT
Coordinate EMEA GT workforce tracking

Manage EMEA GT leadership team action Kanban

e Represents EMEA in the Global GT Chief of Staff weekly forum

Essential Business Experience and Technical Skills:

Required:

e Bachelor’s or Master’s Degree in Computer Science, Business Administration, or other related field, or
equivalent work experience

e 5+ vyears of IT and business/industry work experience

e Possess extensive knowledge and expertise in the communication management practices and techniques

Preferred:

e Excellent Executive communication and presentation skills (English)

e Highly proficient in data manipulation (MS Excel) and presentation (MS PowerPoint)
e Fluent in written and spoken English (formal)

e 3 years supervisory or team lead experience

MetLife will assist in the funding of Professional Fees for employees were it is relevant and aligned to your position
within the organisation. MetLife reserve the right to make a judgement on whether the subscription is relevant or
not to your role as well as cease the payment at any time. This type of subscription will not incur “benefit in kind”
tax.

MetLife is proud to be an equal opportunity employer. We are committed to attracting, retaining and maximizing
the performance of a diverse and inclusive workforce. It is the policy of MetLife to ensure equal employment
opportunity without discrimination on any basis protected by law.



